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Administrative Unit (AU) Leading Proposal [Name of Department]
AU Staff Contact [Name of Staff Contact]
Cabinet Official with Oversight of AU [Name of Cabinet Official]
Date received by OGC
Anticipated Publication Date [Highlight]
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| Proposed Policy No. | |

1. Policy Statement (Purpose) [2-3 Sentences]

[Statement with an explanation of why this policy is being created and what the policy is about.]

2. Scope [ /-2 Sentences]

[Statement with an explanation of who the policy applies to (e.g., faculty, staff, students, community).]
3. University Stakeholders who Reviewed Policy

[List of key campus stakeholders who were given an opportunity to review policy before cabinet meeting.]

Department Title Name

Additional information is provided in an attached addendum: Yes No
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